MNpenopasaTtenb:

Kpyrnosa CsetnaHa HuKonaesHa

Mporpamma:

1. HavanbHbi 1 6a308Bblii ypoBHMU (Starter, Elementary) (A1-A2)

Fpammartuka:

CnpsxeHue rnarona to be; NMuHble, yKasaTeibHble U NPUTAXKATENbHblIE MECTOMMEHMUA; apTUKAN;
BOMPOCHI U OTPULLAHUSA; UCYUCIAEMbIE U HENCUMCASIEMbIE CYLLLECTBUTENbHbIE; BpeMeHa: Present Simple;
Past Simple; Present Continuous; Present Perfect; to be going to; would like; some/any; there is/there
are; NpUTAXKaTeIbHbIN Nages; NpuaaraTe/ibHble U Hapeuma; NPeasiorn BpeMeHU U MecTa; MoZabHble
rnaronbl can, should, must, might, could; cpaBHuUTEeNbHaA 1 NpeBOCXOAHAA CTENEHU NpuaaraTenbHbIX;
repyHann U UHOUHUTUBLI, KBAHTUPUKATOPBI

Jlekcnyeckue Tembl:

YnucnutenbHble, BpEeMs CYTOK, AHU Heenu, Mecslbl, AaTbl, IMUYHbIE AaHHbIe (MMSA, agpec, Homep
TenedoHa), andaBuT, CTPaHbl U HALIMOHANbHOCTU, FOPOA, Mara3uHbl, Npodeccrmn, oKpyKatouimue
npeameTsbl, Bpemsa, mebesnb, NoBceAHEBHble AeNCTBUA, X066U, NMYHbIEe NPeAnoUYTEHNS, ea U HaNUTKN,
MEHI0, FOCTUHMLA, a3PONOopPT, TPAHCMOPT, AHEeBHasA pyTuHa, paboTa, yueba, noroga, UHTEPHET,
TEXHONOTUK, HOBOCTU, NyTeLLecTBUSA, AeN0Bas Nepenmncka 1 npeseHTaLmnmn Ha COOTBETCTBYIOLLLEM YPOBHE,
cnosoobpasoBaHue

MpaKkTnyeckmne HaBbIKU:

MpuseTcTBME M NpOLLAHME

3HakomcTBo, small talk

MpurnaweHua

3aKa3 egpbl/HanUTKOB B pecTopaHe/Kade
MoKynKK B MarasunHe

MoKynka 6unetos

[nanorun B rocTMHuLE, a3ponopTy
BblaicHeHWe/yKa3aHue foporu

BeaeHue TenedoHHbIX pa3roBopos/pelwaem npobaemsl no TenedoHy
YuyacTue B 06¢yXaeHUAX/0en0BbIX BCTpeYax
ba3oBble HaBbIKM 4e/10BOM NepPenmcKm

ba3oBble HaBblKK co6ece,u,0|3ava



Martepuanbi:

English File Elementary by Christina Latham-Koenig and Clive Oxenden
Market Leader Elementary by David Falvey, David Cotton, Simon Kent
Business Vocabulary in Use Elementary by Bill Mascull

Essential Grammar in Use by R. Murphy

English Vocabulary in Use by M. McCarthy, F. O’Dell

Longman Basic English Grammar by B. Azar

Elementary Communication Games by J. Hadfield
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Essential Business Grammar Builder by P. Emmerson
Test Your Vocabulary by P. Watcyn-Jones and O. Johnston

Play Games with English by C. Granger

Writing portfolio:
Informal email
Formal email
Letter of apology
Letter of complaint
Letter of enquiry

Giving product instructions

2. CpepHuii ypoBeHb (Pre-Intermediate) (B1)

FpammartuKa:

BpemeHa Present Simple, Present Continuous, Past Simple, Past Continuous, Present Perfect, dopmbl
6yayuero BpemeHn will n be going to; moaanbHble rnaronsl have to, must, be allowed to, should;
Hapeyms YacTOTHOCTU AeNCTBUS; NPesNorM BpeMeHn, MecTa U ABUKEHUS; CTpagaTeNbHbIN 3a0r;
NCYNCNEMbBIE N HENCHUCIAEMbIE CYLLLECTBUTENbHbIE; KBAHTUPUKATOPbI; CPaBHUTE/IbHAA U
NnpeBoOCXoAHas CTeNeHW MnpwuaaraTesbHbIX; KOHCTPYKUMA used to; KOCBEHHas peyb; repyHauu U
MHOUHUTUBDI; COeAUHUTENbHbIE CI0BA; CI0BOOBpa3oBaHue; ycnosHble npegnoskenus (0, |1 tmun);
MeCcToMMeHUs (HeonpeaeneHHble, yKasaTeNbHble, OTHOCUTENbHbIE); cNoBoObpa3oBaHue
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JleKcuuecKkune tembl:

3HaKOMCTBO, MPUBETCTBMA, BpeMA, AaTbl, paboTa ¢ KnmeHTamu (obuieHure no TenedpoHy, pa3bop anob,
npegocTtasneHme/3anpoc MHbopmaLumu, T.4.), NPUraalleHns, NpeasoXeHne NomoLLu, NOCTaBKK, CTaanm
YKU3HU NPOAYKTA, NPOXoXaeHne cobeceoBaHMA, MAapPKETUHT, MPOAAMKM, PEKNAMA, CTPYKTYPa U TUMbI
opraHu3aumi, GUHaHCbI NPeanpPUATUA, BbINAATbI, 0X0Abl, NOTEPU, NAATEXN, GPAHLLIMN3bI, PYKOBOACTBO
npoeKTaMu, NJiaHupoBaHne

MpaKTuyeckne HaBbIKU:
Small talk

TenedoHHble NeperoBopbl
Mpe3eHTauum
CobecepoBaHue
BcTpeun/coselaHus
BeneHune neperoBopoB

OT4eT 0 NpoaenaHHon pabote/nnaHMpoBaHue

Marepuanbi:

The Business 2.0 B1 by J. Allison and P. Emmerson
English Grammar in Use by R. Murphy

ted.com
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Fundamentals of English Grammar by B. Azar
Professional English in Use. Finance by lan MacKenzie
English Vocabulary in Use by Stuart Redman

Business Vocabulary in Use by Bill Mascull

English for Business Communication by S. Sweeney
Telephoning in English by B. J. Naterop and R. Revell
250 Ways To Say It in Business English by A. D. Miles
Business Grammar Builder by P. Emmerson

New Cutting Edge by S. Cunningham and P. Moor

Writing portfolio:

Informal email
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Formal letters and emails
Instructions and directions
cv

‘Selling’ changes

Agendas and minutes
Asking for payment

Progress reports

3. CpepgHwuii ypoBeHb (Intermediate B1+)

Fpammartuka:

BpemeHa Past: simple, continuous, perfect; Present: simple, continuous, perfect, perfect continuous;
Bce dopMbl ByayLLEero BpeMeHU; BbipaxKeHUs BEPOATHOCTU COBbITUI B MPOLLIOM, HACTOALLEM U
byaywem; apTUKAM; MOAasbHbIe FNaro/bl A0NKEHCTBOBAHMUA, BEPOATHOCTU, ANA BbIPaXKeHUA MHEHUA U
T.4.; KOMBMHAUMA CYLLECTBUTENbHOE + CYLLECTBMTENbHOE; NPUAATOYHbIE NPEANOXKEHNA; YCNOBHbIE
npeanoXeHus; cTpagaTebHbIN 3a/10T; KOCBEHHAs peyb; Npeaoru; ¢ppasosble r1arosbl; CTPYKTypa
npeanoXeHuin: NOPAAO0K CI0B, MHBEPCUA; NYHKTyaLMa; cnoBoobpa3oBaHMe.

Jlekcnyeckue Tembl:

CTpyKTypa opraHM3aLmm; A0NKHOCTM U 0683aHHOCTM; paboTa ¢ KnMeHTamu (onncaHue npobaem, T.4.);
obweHne no TenedoHy; cneundrKaummn 1 KayecTsa NPOLYKTa, Er0 NPe3eHTaLus; Kapbepa, MOUCK
paboTbl; COBETbI U peEKOMEeHAAUNW; BeAeHMe NePeroBopoB; COBELAHUA; AeN0BasA 3TUKA; PUHAHCOBbIE
noKasaTtenu; onnucaHune rpadmKos 1 Tabauu; NPUYMHBI U CNeACTBUA; BbINOAHEHWE N 06paboTKa
nnaTerken; 6aHKOBCKME TPaH3aKLUK

MpaKkTyeckne HaBbIKK:
BeneHne neperosopos
TenedoHHbIN 3TUKET
Mpe3eHTaumA
CobecepoBaHune

[Henosas BcTpeya 1 Ha 1/ B KomaHae

Marepuanbi:
The Business 2.0 B1+ by J. Allison and P. Emmerson

English Grammar in Use by R. Murphy



Understanding and Using English Grammar by B. Azar
Professional English in Use. Finance by lan MacKenzie
English Vocabulary in Use by Stuart Redman

Business Vocabulary in Use by Bill Mascull

English Grammar in Use by R. Murphy
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Intermediate Communication Games by J. Hadfield
English for Business Communication by S. Sweeney
Telephoning in English by B. J. Naterop and R. Revell
250 Ways To Say It in Business English by A. D. Miles
Business Grammar Builder by P. Emmerson

New Cutting Edge by S. Cunningham and P. Moor

Test Your Vocabulary by P. Watcyn-Jones and O. Johnston

Writing portfolio:

Placement report

Formal and informal correspondence
Product description

cv

Proposal

Reports and minutes

Presentation

Requests and reminders
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